City of Waverly Planning Commission

Commercial Building Development Checklist

The following items must be submitted to the Ross County Building Department prior to a building permit being issued for property within the City Limits of Waverly, Ohio.

1) A survey and legal description approved by the City of Waverly Planning Commission, the survey and description is considered “approved” by the City of Waverly Planning Commission by containing the Commission’s official red ink stamp, initialed and dated by the Planning Commission Chairman.  The stamp will express one of the following statements: >Approved or >Approved Conditional.  If approved conditional, the City Planning Commission, in writing, will attach the conditions warranted to the survey.  The survey and legal description must contain the official seal of a State of Ohio registered surveyor or engineer and the survey must contain the following information:
· Date, scale, and north arrow;

· Dimensions of lot or property boundary;

· Lot number;

· Length and width of any street(s) section(s) abutting the property;

· Length and width of any public right-of-ways or easements located on or abutting against the property;

· Dimensions of building(s) on said property;

· Topographical and building floor elevations;

· Illustration of how building(s) will exist on the said property to include setbacks;

· Illustration of where building will be tied into city water and sanitary sewer system to include size of lines as well as any proposed manholes, pumps, valves, and fire hydrants;

· Location and type of any proposed sprinkler systems;

· Illustration of how surface water drainage will be handled;

· Illustration of any parking lots or spaces to be used or constructed to include number, size and location in relation to the building or buildings proposed;

· If building is being erected within the floodplain, specific elevations are required by the City and should be addressed appropriately.

2) Approved Zoning permit issued by the City of Waverly Zoning Administrator, (Zoning 

Permit may not be issued until the City Planning Commission approves the survey); a fee is associated with this permit.

3) Two (2) sets of plans to include site plan, floor plan, truss plans and elevations, with signature and embossed seal of Architect or Engineer of Record.

4) The Architect or Engineer of Record must sign a Conformance Letter, or correct language must appear on the stamped plans.

5) Completed and signed “Ross County Building Department Application for Plan Approval”.

6) Check in the correct amount for the permit, payable to Ross County Building Department.

